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MEMORANDUM OF AGREEMENT

FOR THE

BUILT ENVIRONMENT PROFESSIONALS TO PROVIDE 
SERVICES TO CORPORATE MUNICIPAL FACILITIES 

AND OTHER CITY FACILITIES

MADE AND ENTERED INTO BETWEEN

CITY OF CAPE TOWN METROPOLITAN MUNICIPALITY

And

DENZIL COETZEE ARCHITECTS (PTY) LTD

REGISTRATION NO.2020/628637/07

CONTRACT NO: 294C/2022/23
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PREAMBLE

WHEREAS Term Tender 294C/2022/23 was awarded to Denzil Coetzee Architects (Pty) Ltd on 9 
December 2024 in line with resolution SCMB 37/12/24, BUILT ENVIRONMENT PROFESSIONALS TO 

PROVIDE SERVICES TO CORPORATE MUNICIPAL FACILITIES AND OTHER CITY FACILITIES, 

from the date of commencement of contract not exceeding 10 years, subject to Section 33 public 
participation process of the MFMA being fully complied. Anticipate contract will expire on 30 June 2035. 

AND WHEREAS the award to Denzil Coetzee Architects (Pty) Ltd is Standby Tenderer for item 5

(Architecture).

AND WHEREAS it is recorded that this Contract will be governed by the provisions of the Standard 

Professional Services Contract (July 2009) (Edition 3 of CIDB document 1015) as published by the 

Construction Industry Development Board. The General Conditions of Contract (GCC) shall be read 
CONTRACT SPECIFIC 

DATA .

NOW THEREFORE THE PARTIES AGREE AS FOLLOWS:

1. PARTIES

The Parties to this Contract are:

1.1. The City of Cape Town, a metropolitan municipality, established in terms of the Local 

Government: Municipal Structures Act.  117 of 1998 read with the Province of the 
the 

Employer Director: Facilities Management duly 

authorised hereto;

1.2. Denzil Coetzee Architects (Pty) Ltd a private company registered in terms of the laws 
of the Republic of South Africa with registration no: 2020/628637/07, with its principal 

place of business situated at E14 Century Square, 7 Heron Place, Century City, 7441
Contractor , herein represented by its duly authorised representative, Denzil 

Coetzee Director; Party Parties

2. INTERPRETATION
2.1. In the event of any conflict between the provisions of this Contract, the GCC and any 

Annexure attached hereto, or any other document incorporated by reference to this 
Contract, save to the extent expressly stated to the contrary, such conflict will be resolved 
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by giving precedence to such different parts of this Contract in the following order of 
precedence:

2.1.1. first,; the Form of Offer and Acceptance;

2.1.2. second, the Contract Specific Data within the Contract Data;

2.1.3. third, the General Conditions of Contract;

2.1.4. fourth, the Drawings,

2.1.5. fifth, the Scope of Work;

2.1.6. sixth, the Pricing Data; and

2.1.7. seventh, Parts and Annexures to this contract,

2.1.8. eighth, any other documents incorporated by reference.

2.2 The provisions of this Contract supersede and replace the provisions of any previous 
agreement entered into between the Parties relating to the same subject matter.

3. APPOINTMENT AND DURATION
3.1. The Employer hereby appoints the Contractor to perform the Scope of Work to the Employer

from the date of commencement of contract not exceeding 10 years, subject to Section 33 
public participation process of the MFMA being fully complied. 

3.2. Unless terminated earlier in accordance with the provisions as set out in the GCC or any 

other provision in terms of this Contract, this Contract shall terminate on 30 June 2035.

4. MUTUAL GOOD FAITH / CO-OPERATION
4.1. The Parties represent and undertake to do all such things, perform all such acts and take 

all steps to procure the doing of all such things and the performance of all such acts, as 
may be necessary or incidental to give effect to the execution of this Contract.

4.2. The Parties shall at all times during the continuance of this Contract observe the 

principles of good faith towards one another in the performance of their obligations in 

terms of this Contract.

5. OBLIGATIONS OF THE EMPLOYER
5.1. The Employer undertakes to perform its obligations in accordance with the Contract, 

including but not limited to the Scope of Work (Part C3: Scope of Work), subject to the 

satisfactory fulfilment of the obligations by the Contractor as set out in this Contract.

5.2.
Scope of Work.
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6. OBLIGATIONS OF THE CONTRACTOR
6.1. The Contractor hereby agrees and undertakes to perform the Services to the Employer 

as set out in Scope of Work.

6.2. The Contractor will perform the Works as expeditiously as possible and furthermore 

agrees and undertakes to perform the services in accordance with the operational 
requirements of the Employer.

6.3. The Contractor will ensure that the Works will be of a satisfactory quality and fit for 
purpose.

6.4. The Contractor shall, ensure that its employees, agents, representatives, sub-

contractors and suppliers comply with this Contract and all applicable Laws in the 

execution of the Works.

6.5. The Contractor will not conduct any activity of whatsoever nature, which may be 

7. PRICING DATA

7.1. The Contract Price for the Works PART: 
C2.1

7.2. The Contractor shall not be entitled to any other consideration for the rendering of the 

Works other than as provided for in this Contract.
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COMPULSORY ENTERPRISE QUESTIONNAIRE 
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Frome date of commencement until 30 June 2035

Ernest Sass
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Digitally signed by Ernest 
Sass 
Date: 2026.06.25 16:06:04 
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Schedule of Deviations
Notes:
1. The extent of deviations from the tender documents issued by the employer before the tender closing date

is limited to those permitted in terms of the conditions of tender.
2. A tenderer's covering letter shall not be included in the final contract document. Should any matter in such

letter, which constitutes a deviation as aforesaid, become the subject of agreements reached during the
process of offer and acceptance, the outcome of such agreement shall be recorded here.

3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification or
change to the tender documents and which it is agreed by the Parties becomes an obligation of the
contract shall also be recorded here.

4. Any change or addition to the tender documents arising from the above agreements and recorded here,
shall also be incorporated into the final draft of the Contract.

1 Subject   Status of Supplier per Discipline(s) awarded.

 Details    The Discipline(s) awarded to the Supplier in terms of this term tender process is/are recorded in 

 the table below.

Desciplines
(tick as 
applicable):

Winner

Standby

1 Unused Desciplines are to be struck through.

2 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

3 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

4 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
 Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
5 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
By the duly authorised representatives signing this agreement, the employer and the tenderer agree to and accept 
the foregoing schedule of deviations as the only deviations from and amendments to the documents listed in the 
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tender data and addenda thereto as listed in the returnable schedules, as well as any confirmation, clarification or 
changes to the terms of the offer agreed by the tenderer and the employer during this process of offer and acceptance.

It is expressly agreed that no other matter whether in writing, oral communication or implied during the period between 
the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this agreement shall 
have any meaning or effect in the contract between the parties arising from this agreement.
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C2.2 Activity Schedule

SECTION 5 : ARCHITECTURAL SERVICES

SECTION 16:  RECOVERABLE EXPENSES 

edules
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RECOVERABLE EXPENSES FOR EACH WORKS PROJECT

ITEM NO. SCOPE OF SERVICES UNIT SUM
16.1

any other recoverable expenses not covered in the 
contract document will be claimed under this item for 
each individual Works Project during the Framework 
contract period.

Sum The estimated 
value shown 
below is used 
for tender 
evaluation 
purposes only
R 800 000.00 

RECOVERABLE EXPENSES

ITEM NO. SCOPE OF SERVICES UNIT TENDERED 
PERCENTAGE

16.2 -up on item 16.1 above (for
tender evaluation purposes ONLY, tenderers must 
base their percentage mark-up on an estimated value 
of R 800 000.00

% 6

SECTION 17:  DISBURSEMENTS

DISBURSEMENTS/RECOVERABLE EXPENSES (DPSA & TRANSPORT RATES)

ITEM NO. SCOPE OF SERVICES UNIT TENDERED 
RATE 
(EXCL.VAT)

17.1 Printing/Copying A 4 size white paper Each R0.95
17.2 Printing/Copying A 4 size coloured paper Each R1.35
17.3 Printing/Copying A 3 size white paper Each R2.35
17.4 Printing/Copying A 3 size coloured paper Each R2.70
17.5 Printing/Copying A 2 size white paper Each R19.95
17.6 Printing/Copying A 1 size white paper Each R28.80
17.7 Printing/Copying A 0 size white paper Each R44.30
17.8 Binding of tender document set Each R28.80
17.9 Recoverable expenses in respect of travelling distance 

Per km shall be reimbursed at the latest standard rates 
of the Department of Public Works and National 

Km

R4.96
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SCHEDULE 11: KEY PERSONNEL

The tenderer is referred to the appropriate clause(s) of the Tender Data and shall insert in the spaces provided below 
details of the key personnel required to be in the employment of the tenderer or a specialist consultant/firm.. The Curriculum 

must be appended to this schedule.

ules
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T2.2 Returnable Schedules
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SCHEDULE 13: PROFESSIONAL INDEMNITY INSURANCE

The tenderer is referred to the appropriate clause(s) of the Tender Data and shall state below details of the professional 
indemnity insurance held by the tenderer. Where the tenderer is a joint venture, each party to the joint venture must submit 
details of their professional indemnity insurance. Proof of insurance from Authorised financial service provider or Insurance 
Broker that the tenderer is eligible for the prescribed professional indemnity insurance cover should he/she be awarded 
the contract, must be appended to this schedule.
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SCHEDULE 18: PERSONNEL SCHEDULE (OTHER THAN KEY PERSONNEL)

The tenderer shall indicate on the schedule below what human resources, other than the key personnel listed in the 
appropriate clause(s) of the tender conditions, they have at their disposal and intend allocating to this project as and when 
required. These resources could, include a tender documentation specialist, cad operators/architectural draft 
persons/modellers, or experienced construction monitoring staff, amongst others. 

SIGNED ON BEHALF OF TENDERER

hedules
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C1.2 Contract Data 
Part 1: Contract Data provided by the Employer
GENERAL CONDITIONS OF CONTRACT

The General Conditions of Contract are the Standard Professional Services Contract (July 2009) (Edition 3 of 
CIDB document 1015), as published by the Construction Industry Development Board.

Copies of these General Conditions of Contract may be obtained from the Construction Industry Development 
www.cidb.org.za. Copies of the General Conditions of Contract are also available for inspection 

and scrutiny at the offices of the Employer.

The pro-formas attached to the Standard Professional Services Contract (July 2009) on pages 17 to 24 shall not 
apply to this Contract and shall be replaced with the documentation bound into this Contract Document.

The General Conditions of Contract make several references to the Contract Data for specific data, which together 
with the standard contract collectively describe the risks, liabilities and obligations of the contracting parties and the 
procedures for the administration of the Contract. The Contract Data shall have precedence in the interpretation of 
any ambiguity or inconsistency between it and the General Conditions of Contract.

The General Conditions of Contract shall be read in conjunction with the variations, amendments and additions set 
out in the Contract Specific Data below. Each item of data given below is cross-referenced to the clause in the 
General Conditions of Contract to which it mainly applies.

The documents forming the Contract are to be taken as mutually explanatory of one another.  For the purposes of 
interpretation, the priority of the documents shall be in accordance with the following sequence:

a) the Form of Offer and Acceptance,
b) the Contract Specific Data within the Contract Data,
c) the General Conditions of Contract
d) the Scope of Work, and
e) the Pricing Data.

If an ambiguity or discrepancy is found in the documents, the Employer shall issue any necessary clarification or 
instruction.

CONTRACT SPECIFIC DATA 

The following contract specific data is applicable to this Contract:

Clause 1:
Add the following to the definition of Employer:

The Employer is the CITY OF CAPE TOWN.

means the Contract as defined in Clause 1 of the Standard Professional Services 
Contract (July 2009) (Edition 3 of CIDB document 1015). 

means the period from the date of commencement of contract not exceeding 10 
years, subject to Section 33 public participation process of the MFMA.

means the person named as the Framework Contract Manager in the Contract 
Data or any other person appointed from time to time by the Employer and of whom the is notified, in writing, to 
act as Framework Contract Manager for the particular branch for the purposes of the Contract as substitute for 
the Framework Contract Manager so named. 

The function of the Framework Contract Manager is to administer the Framework Contract, and such functions as 

Framework Contract, shall be undertaken by the Framework Contract Manager in this regard. 

The Framework Contract Manager shall be an employee of the Employer, authorised as its representative to 
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Contract shall apply to the Framework Contract Manager in respect of his/her administering the Framework 
Contract

Replace the definition of Key Persons with the following:
Persons who are referred to as such in the Contract Data who will be engaged in the performance of the Services.
Add the following to the definition of Period of Performance:

The framework contract period shall be for a period of 10 years from the commencement date of the contract 
subject to Section 33 process of the MFMA.

The period relating to a Works project, within the services are to be performed and completed, commencing from 
the start date., 

Add the following to the definition of Project:
The project is the FRAMEWORK CONTRACT FOR THE BUILT ENVIRONMENT PROFESSIONALS TO 
PROVIDE SERVICES TO CORPORATE MUNICIPAL FACILITIES AND OTHER CITY FACILITIES.

Add the following to the definition of Service Provider:
The contracting party may be a consortium/joint venture contracting as a formally constituted Joint Venture 
Partnership, in which all parties are jointly and severally liable.  In terms of this definition, the words consortium and 
joint venture shall be regarded as synonymous.

Delete the definition of Services and replace with the following:
The work to be performed by the Service Provider based upon the relevant scope of construction works as described 
in the Scope of Work.

Add the following to the definition of Start Date:
The Start Date is the date when the service provider confirms receipt of one fully completed original copy of this 
document, including the acceptance part of the form of offer and acceptance, and schedule of deviations (if any).

Add the following definition:

Intellectual Property
Any and all intellectual property rights of any nature anywhere in the world whether registered, registerable or 
otherwise, including patents, trademarks, registered designs and domain names, applications for any of the 
foregoing, trade or business names, copyright and rights in the nature of copyright, design rights, rights in 
databases, know-how, trade secrets and any other intellectual property rights which subsist in computer software, 
computer programs, websites, documents, information, techniques, business methods, drawings, logos, instruction 
manuals, lists and procedures and particulars of customers, marketing methods and procedures and advertising 
literature, including the "look and feel" of any websites

System. 

means, in this Framework Contract document, the document so designated in the Pricing 
Data, and which will be used to compile a quotation for Professional Services to be rendered for each Works 
Project. 

Data) Service Provider for a branch appointed by the Employer under the Framework Contract to be available to 
execute Works Projects, for the duration of the Framework Cont

Works Projects.

means the highest ranked eligible (subject to Clause C.1.6.1 in the Tender Data) Service Provider 
appointed by the Employer under the Framework Contract who will be allocated work as and when a Works 
Project arises for the duration of the Framework Contract Period.

means a part of the Works to be performed (task) by a Service Provider under the Contract, 
the specific terms, conditions and scope of the Works Project contract being specified in a Works Project Contract 
Brief
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Cla9use 3
Governing law and policies

Add the following after clause 3.1

Clause 3.2

a)
, save that if the Employer 

adopts a new SCM Policy which contemplates that any clause therein would apply to the contract 
emanating from this tender, such clause shall also be applicable to that contract. Please refer to 

b) Abuse of the supply chain management system is not permitted and may result in cancellation of the
contract, restriction of the supplier, and/or the exercise by the Employer of any other remedies available
to it as described in the SCM Policy.

Clause 3.2

Clause 3.4 and Clause 4.3.2:
Add the following:
The authorised and designated representative of the Employer is the Director: Facilities Management

The address for receipt of communications is: Mr Regan Melody
Telephone: 021 400 1295

E-mail: regan.melody@capetown.gov.za

Postal Address: PO Box 298
CAPE TOWN
8000

Physical Address: Podium Block
Civic Centre
12 Hertzog Boulevard
CAPE TOWN
8001

Clause 3.4.1:
Add the following to the first sentence:

a) hand delivered on the working day of delivery
b) sent by registered mail five (5) working days after mailing
c) sent by email or telefax one (1) working day after transmission

Clause 3.5:
Add the following:
The location for the performance of the Project will be the OFFICE of the service provider during the period of each 
signed works package/project, together with the site of the proposed sites situated within the City of Cape Town 
Municipal area. Key personnel will be expected to work out of the office as the exigencies of this contract require 
and establish the office within 30 calendar days in the City of Cape Town boundaries. The address of the office will 
be that as indicated on Schedule 1, Part T2.2: Returnable Schedules, and which will be regarded as the domicilium 
citandi et executandi for the purposes of any contract arising from this tender submission

Clause 3.9.1:
Add the following after f):

g) a change in the cost of the construction works applicable to the services

Clause 3.9.2:

Add the following at the end of the clause:
Should any of the event described in clause 3.9.1 occur, the professional fees and disbursement may be adjusted 
in a fair and reasonable manner. The Service Provider shall, however, not be entitled to an adjustment to the extent 
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that the variation is due to the negligence or default of the Service Provider. The Service Provider is required to 
provide all necessary substantiating documents required by the employer to evaluate the request for variation.

Clause 3.9.3:
Delete the clause and replace with the following:
The Employer shall assess the changes to the Contract Price proposed by the Service Provider on any fair and 
reasonable basis. The Employer may assess these changes on the effect of the event on the Services based on 
the time-based fees as stated in the Pricing Data.

Clause 3.9.2:

Clause 3.9.3:
Add the following:
The time-based fees used to determine changes to the Contract Price are as stated in the Pricing Data.

Clause 3.12
Penalties and fines

Clause 3.12.1

Add the following:
The penalty amount per day is as follows:
The penalty for failing to submit reports, drawings, and tender/contract documentation within the 
prescribed time is 5% of the particular scope of services (all stages)
Add the following after 3.12.2

Clause 3.12.3
The Employer may impose the following additional penalties or fines:

a) Penalties for breach of conditions of granting preferences in terms of the Preference Schedule.
b) Penalties for failure to meet targeted labour and local enterprises contract participation goals (if

applicable)
c) Any other fines or penalties levied in accordance with any of the specifications.

Clause 3.15.1:
Add the following:
The programme shall be submitted within 14 days of the Start Date.

Clause 3.16.2:

Add the following:
The indices are those contained in Table A of the P0141 Consumer Price Index for the CPI for services published 
by Statistics South Africa.

Clause 4.7:
Add the following:
The Employer shall pay the Service Provider for services rendered in accordance with the provisions of the Contract. 

Add the following clause after 4.7:

Clause 4.8: Procedures for the allocation of works projects

The Employer will provide the Service Provider with a scope/project brief and any specific terms and conditions 
(such as time frames/milestones) for a particular Works Project. The Employer reserves the right to plan and 
effect individual Works Projects at its sole discretion and subject to the availability of funding. The Employer also 
reserves the right to increase or decrease the scope of work at its sole discretion.

The procedures are summarised under the steps below:
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Step 1:
project compiles a Works Project Brief and any terms and conditions associated for a particular works project. 
This Works Project Brief outlines the broad details of the project and includes, but is not limited to:

1) Reference drawings, plans and other information.
2) Time frames/milestones and a required completion date.

Step 2: 

for this particular works project.

Step 3:

Step 4: After the project briefing session/site meeting, the Service Provider will provide the

 Employer with an estimated cost for the preparation of a Works Project proposal. Once 

 Proposal (within the specified time) for approval by the Employer which includes the following documents: 

1) The Scope of the works;
2) A methodology - extent of methodology required will be dependent on scope of work (as

advised by Employer);
3) A programme of the work;
4) Agreed time frames/milestones;
5) Proposed resources (project team);
6)

-based costing; (i.e. tasks, staff allocation,
hours and rates) 

7) A cost proposal which includes the cost of any associated fees and services and an
estimated cost of construction (where applicable).

Step 5: Following submission of these documents, the Employer will review the Works Project proposal.

Step 6:

 with the work. The Employer will confirm the start and end date for the Works Project and the associated 

      cost. 

Step 7: If the Employer is not satisfied with the Works Project proposal, consultations will proceed between both 

If consultations are resolved, the Works Project proposal must be 

If consultations are 




